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Quy tac xin phép nghi hoc cho sinh vién tai Dai hoc
Khoa hoc va Cong nghé Trung Pai
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890619 théng qua hop hanh chinh

920806 théng qua hop hanh chinh stra d6i
940629 thdng qua hop truong thay di tén truong
950802 théng qua hop hanh chinh stra doi
960829 théng qua hop hanh chinh stra doi
961003 théng qua hop hanh chinh stra doi
1011031 théng qua hop hanh chinh stra doi
1011226 thong qua hop trudng sira doi
1060927 théng qua hop trudng stra doi
1070530 théng qua hop trudng stra doi
1070926 théng qua hop truong sira doi thay ddi tén to chuc hoac don vi
1080327 théng qua hop trudng stra doi
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Piéu 1: Quy tic ndy dwa trén cac quy tac cua truong va tinh hinh thuc té, hoc sinh cua truong
xin phép nghi hoc, phai tuan theo quy tic nay.
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Diéu 2: Khi sinh vién vimét s6 Iy do khong thé dén Iop hoic khi tham gia biéu tinh hay cac

hoat dong khac theo quy dinh, phai xin phép nghi , dugc phé duyét tinh 14 thiéu tiét, khdng

xin phép hoic khong dugc phé duyét tinh la trén hoc.
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Céc tinh hubng sau day khong liét vao s6 gio thiéu tiét:
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1. Theo Diéu 14, Khoan 1 cua Luét Gido duc Binh dang gidi, dé duy tribao vé quyén giéo
duc caia cac sinh vién mang thai, xin nghi thai san (bao gém ca hu thai) thi khong tinh vao
sb gio thiéu tiét.
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2. Xin phép cong (ké ca phép cong dic biét) duoc phé duyét thikhdng tinh vao sé gio thiéu
tiét.
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3. Pam tang nguoi than truc tiép thé hé thir nhat, thir hai va thir ba thikhong tinh vao s6 gio
thiéu tiét.
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4. Nghi 6m duoc phé duyét va khong vuot qua mot phan chin s gio thuc té duoc day cua
mén hoc ndy trong suét hoc ky.
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Piéu 3: Nghi phép duoc chia thanh 13 hang muc: nghi phép cong, nghi phép ban viéc, nghi
phép 6m, nghi phép tang 18, nghi phép két hdn, nghi phép thai san, nghi phép chim thai phu,
nghi phép kiém tra thai san, nghi phép say thai, nghi phép sinh 1y , nghi phép cong dic biét,
nghi phép thi, nghi phép cham tré, v.v.
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1. Nghi phép cong: nén dinh kém cac tai li¢u lién quan hoac ching minh sy viéc trude
khi nop don.
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(1) Pai dién dat nudc tham du céc su kién hoic cac cudc thi c¢d tinh qubc té phai cé gidy
chtng nhan do t6 chiic ¢6 lién quan cia co quan chinh phu cap.
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(2) Puogc uy quyén dai dién cho truong hoic vién khoa tham du céc su kién chinh thic
hoac céc cudc thi bén ngoai truong hoac lién trueong phai cé chirng nhan do don vi lién
quan cap.
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(3) Tham duy céc sy kién chinh thire ¢6 tinh toan truong hodc c&c cudce thi do truong to
chtrc phai ¢6 chitng nhan tir don vi to chuc.
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(4) Tham du céc cudc hop khac nhau duoc triéu tap boi don vi hanh chinh phai c6 ching
nhan tir don vi td chuc.
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(5) Tham du ky thi tuyén sinh cao hon, ky thi dac biét hoic ky thi quéc gia phai co
chang nhan thi.

O\ E - AR SR i R e MR RERS BH S -
(6) Xt Iy van dé nghia vu quan su, phai ¢ thdng bdo  cua co quan nghia vu quan su
hoac cac tai liéu chirng nhan lién quan khéc.
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2. Nghi phép ban viéc: thu tuc xin nghi phép phai dugc hoan thanh trudc. Néu 1a truong
hop dac biét, sau su viéc can thong qua gido vién gia su bo sung thu tuc ; néu qua 1 ngay
can dinh kém chtng nhan caa  phu huynh hodc ngudi gidm ho hosc tai liéu chang nhan
hop 1€ khac.
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3. Nghi phép 6m: lién tiép 3 ngay tré 1&n phai dinh kém chting nhan cua trung tamy té.
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4. Nghi phép tang 18: dam tang ngudi than truc tiép trong ba thé hé, c6 gidy chang tir
hoac tai liéu ching nhan lién quan, c6 thé yéu cau nghi tang ché.
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(1) Nguoi than truc tiép nhu cha me, vo chdng, con céi, 6ng ba noi, dng ba ngoai mat
nghi phép tang I& 7 ngay.
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(2) Anh chi em mét nghi phép tang 1& 3 ngay.
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(3) Trong hon nhan c6 ngudi than trong ba thé hé mat nghi phép tang I8 1 ngay.

o B LT HA(ERB) REERRE - & 7 HEUSEETAEH -
5. Nghi phép két hén:  trong 7 ngay bao gém ca cudi tuan 1a sé ngay nghi phép va hon
7 ngay sé tinh langhi phép ban viéc.
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6. Nghi phép thai san, nghi phép kiém tra thai san va nghi phép chim thai phy: sinh vién
do mang thai, sinh con, kiém tra thai san, cham thai phu, v.v. nén xin gidy chang nhan
ctia bac si hodc cac tai liéu chung nhan lién quan dé xin nghi.
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(1) Nghi phép thai san: c6 thé nghi 56 ngay trudc va sau khi sinh con, thoi gian nghi thai
san s& duoc tih lién tuc theo lich, bao gdm ludn cac ngady nghi 18, va khdng cho ngay
phép khac, hoan tat nghi phép sau 8 tuan sinh con.
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(2) Nghi phép cham thai phu: vihén phdi sinh con, duoc xin nghi chdm thai phu 5 ngay,
vao ngay sinh caa hdn phdi va truéce sau sinh tihh chung trong vong 15 ngay, hoan
tat nghi phép sau khi chon ra 5 ngay nghi.
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(3) Nghi phép kiém tra thai san: trong thoi gian thai ky, cd thé nghi thai san 5 ngay.
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7. Nghi phép say thai: can cap gidy chting nhan cta bac si hoac céc tai liéu chiing nhan
lién quan.
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(1) Say thai trén 12 tuan thai duoc huong 28 ngdy nghi thai san, va hoan tat nghi phép
trong vong 7 tuan sau khi say thai.
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(2) Say thai hon 8 tuan va dudi 12 tuan duoc nghi thai san 7 ngdy, va hoan tat nghi phép

trong vong 1 tuan sau khi say thai.

()R 8 S - saTER S H - WHVRER 5 HNEHERSEE -



(3) Say thai dudi 8 tuan duoc nghi thai san 5 ngay, va hoan tat nghi phép trong vong 5
ngay sau khi say thai.
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(4) Thoi gian nghi phép say thai s& dugc tinh lién tuc theo lich, bao gom ludn cac ngay
nghi I, va khdng cho ngay phép khéc.
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8. Nghi phép sinh ly: nit sinh vién do ngay sinh Iy dan dén kho khan trong viéc dén lép
hoc hoic khi tham gia triéu tap hoac céc hoat dong khac theo quy dinh, c6 thé xin nghi
mdi thang 1 ngay, nhung khong thé luu giir hodc dang ky riéng.
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9. Nghi phép cong dac biét: hoc sinh c6 cac tinh hinh sau day, duoc nghi phép cong dac
biét:
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(1) Phong hanh chinh nhan sy ban hanh linh hoat 1am viéc (can c6 gidy chiing nhan ti
cong ty dang lam viéc).
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(2) Mic bénh truyén nhidm phép luat quy dinh can phai cach ly, thoi gian cach ly duoc
nghi phép cong dic biét (can dinh kém gidy chang nhan cua trung tam y té).
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10. Nghi phép thi: hoc sinh khong thé thi vimot sé Iy do, xur ly theo quy tac xin nghi va thi
bl cua trudng. CAc quy tac vé sinh vién xin nghi va thi bu vao cac ky thi s& duoc dat ra boi
Vian phong hoc vu.
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11. Nghi phép chim tré: sinh vién nudi con dudi 3 tudi, mdi hoc ky dugc 14 ngay nghi phép
cham tré, cho dén khi dua tré duoc 3 tudi, khong tinh vao sé gio thiéu tiét, nhung phai hoan
tat nghi phép trong giai doan hién tai, khong duoc luu giir lai.

EIURRERIEREEREE - BRERES (2 24E - BRIFEER - R T4O0H KETH L
FHFERR 1 H - FFEB R FRfg i P EEIEA - = O34 s AR R i B a8 A R R R 2 S -
Diéu 4: L& thd dan  caa nguoi dan toc mién ndi: hoc sinh ¢ ban sic 1a ngudi dan toc mién
nui, khi c6 nghi thuc 1€ hoi, dua theo " Phuong phap thuc hién ngay tuéng niém va ngay 18"
duoc xin nghi phép 1 ngay. Khi nop don xin nghi, can nop sé ho khau hoac tai liéu ching
minh dan toc mién ndi do co quan chinh phu cap.
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Piéu 5: Tha tuc xin nghi phép:
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1. Ngoai trir nghi phép thi va nghi phép dac biét, nghi phép phai dugc ndp don truc tuyén
theo quy dinh, nghi phép thi va nghi phép dac biét phai dén Phong hé tro sinh vién ctia Vian
phong hoc vu dé ldy mau don xin nghi phép bang vin ban.

T HEIFESISEER] (AR BB E o BRE - B RE - BERER - A FIRA
BE e R ~ B REH ~ SRR 8 > MR FEEHA - DTSRI AR Efﬁxﬁfﬁxﬁﬁﬁgif%ﬁz °
2. Pon xin ghi 13 loai hinh nghi phép (phép cbng, 6m dau, ban viéc, dam tang, hon nhan, thai
san, cham thai phy, kiém tra thai san, say thai, cham tré, sinh ly, nghi phép dic biét, thi cir),
ngdy nghi phép, khda hoc va sb gio, va dinh kém bang chimg, sau khi dugc xem xét boi gia
su cta 1op, s& duoc chuyén tiép dé phé duyét theo quyén nghi phép.
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3. Thu tuc nép don xin nghi phép phai duoc hoan thanh trong vong 14 ngay ké tir ngay nghi.
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4. Hoc sinh nghi hoc ma khéng xin nghi phép hoac xin phép ma khong dugc phé duyét thi
xem nhu thiéu tiét, tron tiét.
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5. Khi nop don xin nghi do bénh truyén nhidm phai cach ly nhu phép lut quy dinh, thildc
dang ky truc tuyén xin chd thich bénh truyén nhiém theo luat dinh.
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Piéu 6: Céc quyén va trach nhiém cho nghi phép nhu sau:
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1. Trong vong mot hoic ba ngay (bao gom): gia su, giang vién tu van khoa.
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2.4 dn 14 ngay: truong nhém nhom tu van cudc sdng van phong hoc vu.
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3. 15 dén 30 ngay: trudong van phong hoc vu

g~ =1H K& -
4. Qua 30 ngay: hiéu truong
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5. Nghi phép thi: xtr Iy theo quy tac xin nghi va thi b cua truong.

B REA S AGTE I E 2 IR R BRI f‘@?%ﬁ%ﬁﬁ%ﬁﬁﬁﬁ%ﬁ K EERGR BRI - NEE
HA TSRk e A HEARTIY H 2 Al > A GRIReRET B4 PR oh B AR TS R AE A 1R Ry SE G TEST -
S T T AICHRE SR EIAN E%ﬁ%ﬁlﬂ)ﬁ%&f)ﬂﬁ%
Piéu 7: Néu sinh vién mubn dugc huy hd so vang mat trong hoc ky, nén c6 don xin huy ho

so vang mat, duoc su ddng y cua gido vién giang day khoa hoc, 4 ngay trudc khi T hoan

thanh dang nhap két qua hoc tap |
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cua hoc ky hién te,u, mau don xin huy hd so vang mit s& duoc gui dén bo phan hd tro sinh
vién ctia Vin phong hoc vu dé hoan tat qua trinh hay bo. Néu qua han thoi gian néu trén, s&
khong xu ly huy. Trude tién xem gido vién ding 16p dong y hay khéng, co chir ky cua gido

vién dung 16p 1a dong ¥; nhu da dé cap trong doan trudc, ngdy " hoan thanh dang nhap két

qua hoc tap ; cua hoc ky hién tai, dwa vao ngay ghi & lich cua hoc ky hién tai dugc cong bd

boi van phong thu ky cua truong, khdng cong bd hoic théng béo riéng.
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Piéu 8: Trong hoc ky vang mat hon muoi 1im tiét ma khdng co bat ky Iy do nao, sé lap tic
thong bao dén gia su va phy huynh dé co tu van thich hop.
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Piéu 9: Ban quy tic nay du:c;c thuc hién sau khi thdng qua cudc hop truong,va cling tuong tu
khi stra doi.



